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 RULES AMENDMENT

The Rules Committee offers its first amendment to File No. 2014-184:
(1) On page 1, lines 6-10, strike “APPROPRIATING $19,901 for One Spark, Inc. library usage and services for one spark 2014; APPROPRIATING $9,951 from ACCOUNT to BE DETERMINED TO AN ACCOUNT TO BE DETERMINEd” and insert “Authorizing and Directing reimbursement of funds in the amount of $19,400 for One Spark, Inc. library usage and services for one spark 2014; Authorizing and directing reimbursement of $9,450 from special council operating contingency (JXRS011CCOR)”;
(2) On page 1, lines 16-18, strike “APPROPRIATING $9,950 from ACCOUNT to BE DETERMINED TO AN ACCOUNT TO BE DETERMINEd” and insert “Authorizing and directing reimbursement of $9,950 from Special Council Operating contingency (JXRS011CCOR)”;
(3) On page 2, lines 16-29, strike Section 1 and 2 in their entirety and insert a new Section 1 to read as follows:
“Section 1. 
Authorizing reimbursement of funds for Library Conference Space. The Council hereby authorizes and directs the appropriate officials of the City to reimburse One Spark, Inc. in the amount of $9,450 from the Special Council Operating Contingency (JXRS011CCOR). The purpose of the reimbursement is to provide funding for One Spark, Inc. to utilize Conference Center Space at the Jacksonville Main Library located at 303 N. Laura Street as more fully described in Revised Exhibit 1, labeled as “Revised Exhibit 1, Revised Application and Contract, March 17, 2014 – Rules” attached hereto and incorporated herein by this reference.”
(4) Renumber remaining Sections accordingly;

(5) On page 3, line 5, strike “Exhibit 1” and insert “Revised Exhibit 1, labeled as “Revised Exhibit 1, Revised Application and Contract, March 17, 2014 – Rules””;

(6) On page 3, lines 7-21, strike Sections 4 and 5 in their entirety and insert new Section 4 to read as follows:

“Section 4. 
Authorizing reimbursement of funds for License Agreement. The Council hereby authorizes and directs the appropriate officials of the City to reimburse One Spark, Inc. in the amount of $9,950 from the Special Council Operating Contingency (JXRS011CCOR). The purpose of the reimbursement is to provide funding for One Spark, Inc. to lease the Premises (G-5 Promenade and Lounge Space) at the Jacksonville Main Library located at 303 N. Laura Street as more fully described in the License Agreement attached hereto as Exhibit 2 and incorporated herein by this reference.”;
(7) Renumber remaining Sections accordingly;

(8) Remove Exhibit 1 and replace with Revised Exhibit 1 attached hereto, which attaches the revised contracts and estimates for the Library Conference Space;

(9) On page 1, line 1, amend the introductory sentence to add that the bill was amended as reflected herein.    
Form Approved:

__/s/ Paige Hobbs Johnston
Office of General Counsel

Legislation Prepared By:
Paige H. Johnston
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JIQCKSO NV(LLE
PUBLIC LIBRARY

Start Here. Go Anywhere,

The Jacksonville Pubiic Library
Facility Use Agreement (Contract)

1. Panties. This Agreement is entered into by the City of Jacksonville, a municipal corporation in
Duval County, Florida, for and on behalf of the Jacksonville Public Library (hereinafter sometime
collectively referred to as “JPL”) and the undersigned Licensee as of the date set forth below.

2. Facility(ies)/Purpose/Period(s) of Use/Facility Use Fees. Subject to the terms of: (a.) this
Agreement and the General Terms and Conditions,; (b.) the JPL Policies & Procedures for use
of Main Library Conference Center Facilities, a copy of which is styled Exhibit A and attached
hereto; (c.) Library Code of Conduct, a copy of which is styled Exhibit B and is attached hereto,
and (d.) the Exhibits C, D and E attached hereto; JPL hereby grants Licensee permission to
occupy and use the facility specified below at the times and for the fee stated, for only the
following event (“Event”):

Event Name One Spark Gala

Day April 9, 2014

Use Period* 6:00 PM to 11:00 PM
Use Courtyard & Atrium
Facility Use Fee ($) | 2650.00

*A Use Period constitutes the hours during which the facility may be occupied by Licensee and/or
Licensee’s invitees and contractors.
** A map outlining the boundaries of the Facility is attached hereto and styled Exhibit C.

3. Facility Use Fee. Licensee shall pay Facility Use Fees in the amount of $ 2650.00
upon execution and delivery of this Agreement as follows:
RENTAL FEE $ 2650.00
SALES TAX $0
| TOTAL FACILITY USE FEE -~ ] $2650.00 |
4, Effectuation of Agreement. This Agreement (pages 1 through 3) must be signed by Licensee

and returned to JPL at 303 Laura Street North, Jacksonville, FL 32202, upon receipt together
with the Facility Use Fees. JPL may license others to use said Facility(ies) in the event the
signed Agreement and Facility Use Fees are not provided in a timely manner. Kindly make
payment by Credit Card (Visa/Mastercard) or Cashiers check only. Both parties agree that a
faxed copy of the completed Agreement containing Licensee's signature shall be valid as though
it were an original. Payments should be made to The City of Jacksonville. The Agreement must
be approved and signed by the director of the Jacksonville Public Library (“Director”), or the
Director's authorized representative to be binding.
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Alcohol. Alcohol [ will, Olwill not be served. Alcohol may only be served by a caterer or
other person who is properly licensed by the State of Florida to dispense alcoholic beverages.
Licensee shall only have liquor dispensed by a caterer and shall ensure that the person
dispensing alcohol is properly licensed to do so. In the event alcohol is served Licensee shall
take all reasonable precautions to ensure that alcoholic beverages are dispensed in a lawful and
responsible manner. At least thirty (30) days prior to the event Licensee shall provide JPL with
an insurance certificate for its caterer with appropriate alcohol endorsement. JPL recommends
that Licensee make appropriate arrangements to have taxicabs available if necessary for
Licensee’s guests.

Reﬁesentatives. The following individual is the representative of the Licensee and shall be: (a.)
present when the Facility(ies) is in use; and (b.) shall ensure compliance with the terms and
conditions of this Agreement.

Name:

Address:

Telephone &
Facsimile

Email: -

The following individual is the representative of the JPL.

Name: Mitesh R. Sangani

Address: Main Library, 303 North Laura Street, Jacksonville, FL 32202
Telephone: 904-630-1947

Facsimile: 904-630-1163

Email: msangani@coj.net

Any notices due the parties under this Agreement shall be sent by nationally recognized express
courier or sent by certified or registered U.S. mail, return receipt requested.

Custodial Fee. In addition to standard room rental charges, JPL charges a $150.00 custodial
fee to fuli-day events and for events held after normal Library hours to accommodate for after-
event clean-up to the facility arising out of this agreement.

Insurance. At least thirty (30) days prior to the Use Period, Licensee shall provide JPL with a
certificate of insurance evidencing the coverages specified in Exhibit D:

Amendments. The General Terms and Conditions as well as the exhibits are incorporated
herein by reference. No alternation or modification of the terms of this Agreement shall be valid
unless made in writing and signed by the Licensee and the JPL Director, or the Director’s
authorized representative.

Order of Precedence. In the event of any conflict between or among the provisions of this
Agreement and those of any exhibit attached hereto or of any amendment, the priority, in
decreasing order of precedence shall be: 1) fully executed amendment; 2) provisions in this
Agreement and the General Terms and Conditions; and 3) exhibits to this Agreement.
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11.  Catering. Should Licensee desire to have the event catered, then Licensee must provide a copy
of its contract with the caterer to JPL and have the caterer execute the Catering Addendum
which is styled Exhibit E. Licensee shall ensure that its Caterer provides JPL with an insurance
certificate that meets the requirement of paragraph 8 above. The contract, addendum, and
insurance certificate shall be provided to JPL at least 30 days prior to the event.

72, Ligquidated Damages & Penalty fees. The parties agree that at the time of entering into this
Agreement the parties cannot determine the precise amount of damages the JPL will suffer in
the event Licensee does not vacate the Facility(ies) as required under this Agreement, or
cancels its reservation. The parties agree that the damages suffered by JPL under such
circumstances are uncertain and difficult to ascertain. Therefore the parties agree to the
liquidated damages set forth in the Policies and Procedures for use of Conference Center
Facilities (General Rental Policies, section (e), “after-hours events”). In the event Licensee does
not vacate the Facility(ies) in a timely manner then Licensee will be invoiced a $500.00 penalty
fee for every additional hour or part thereof plus all City of Jacksonville employee and JPL
contractual services over-time costs at the prevailing rate. The parties agree that these sums
are fair and reasonable as penalty for failure to vacate the premises. in a timely manner. For
cancellations please see section 5 (cancellations, section (a) through (d)).

13. Media Relations. Allow media [] Deny media []. Per our media relations policy, the news
media has full access to videotape or photograph the Main Library for a news story since the
Main Library is a public building. Private functions in the conference center are the only
exception to this policy. Per the general counsel’s office, the news media does not have access
to privately-contracted functions in the conference center. Please specify your choice by
selecting one of the options above.

By signing below, Licensee acknowledges that it has reviewed and read the Agreement and Exhibits A
through E.

Jacksonville Public Library* Licensee
By: Mitesh R. Sangani By:

Title: Conference & Events Manager Title:
Date: Date:

“Authorized to be executed by Director of the Jacksonville Public Library per Ordinance Number
2006-237E signed by the Mayor on 4/18/06.

General Terms and Conditions
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a. Prohibitions. No tobalcco products of any type or form are permitted to be used in the Facilities or
any part of the Library. Firearm and animals (except service animals) are prohibited.

b. Personal License Only. This License is personal to Licensee and shall not be assigned without the
express written consent cf the Director or the Director's authorized representative.

¢. Non-Exclusive Use. JPL may lease other parts of the Library during the Use Period. JPL may enter
the Facility(ies) at any time for the purpose of inspection and repair, but such entry shall not
unreasonably interfere with Licensee's use, unless an emergency exits.

d. Attendance and Safety Standards. Licensee shall not admit to the Facility(ies) a large number of
persons than can safely and freely move about in said Facility(ies), and in no case shall the number
of persons admitted exceed the number designed in the meeting room capacity document.
Licensee shall permit no chair or movable seat to be or remain in any passageway or fire exit in the
Facility(ies) and shall keep all passageways and fire exits clear at all times. Sidewalk, grounds,
entries, passages, vestibules, hall, elevator, abutting streets and all ways of access to said
Facility(ies) shall not be obstructed by Licensee or used for any purpose other than for ingress to
and egress from the Facility(ies).

@

Indemnity. Licensee shall defend, indemnify and hold the City of Jacksonville and JPL (“Indemnified
Parties”) harmless from any and all claims, liabilities, damages, costs, and expenses including
attorneys' fees and costs, arising out of Licensee’s use or occupancy of the Facility(ies) or arising
from any breach of this Agreement by Licensee; and in the event that any suit or action is brought
against the Indemnified Parties, Licensee shall, upon nctice of the commencement thereof, defend
the same at its sole cost and expense, and promptly satisfy any final judgment adverse to
Indemnified Parties. '

The Licensee's indemnification of Indemnified Parties shall include any loss or damage to persons
or property consequent upon the use, misuse, or failure of any tools, furnishings, equipment, or
machinery (hereinafter collectively referred to as “ltems”) used by the Licensee or any of its
subcontractors, even though the Items may be furnished or lent to the Licensee or any of its
subcontractors by Indemnified Parties or by other companies at the Facility(ies). Indemnified Parties
makes no warranty, express or implied, with regard to the condition of the Items and makes no
warranty that the Items are fit for any particular purpose whatsoever. Licensee accepts the ltems
“AS IS". The Licensee's, or its subcontractor's, acceptance or use of any ltems shall be construed to
~mean that the Licensee accepts all responsibility for any claims for damages whatsoever resulting
from the use, misuse, or failure of such Items whether such injury or damage be to its own
employees or property, or to the employees or property of the Licensee or, its subcontractors,
Indemnified Parties, or otherwise.

f. Lawful Use. Licensee shall abide by, and conform with, rules and regulations as well as the
reasonable precautions to ensure that every person admitted to the Facility(ies) abides by and
complies with, all applicable laws, rules and regulations of JPL, and licenses, permits and any
directives issued by any authorized official thereof. If Licensee or its authorized representative is
informed of any violation of any such law, rules and regulations or directive committed by Licensee
or any person admitted to the Facility(ies), Licensee immediately shall desist from and/or take
reasonable measures to prevent or correct such violation.

g. Damage or Defacement of Facility(ies). Licensee shall not damage or in any manner deface the
Facility(ies) and shall not cause anything.to be done whereby such Facility(ies) shall be in any
manner defaced or damaged. Licensee shall take reasonable precautions to prevent perscns
admitted to the Facility(ies) from damaging or defacing the Facility(ies). In the event that during the
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Period of Licensee’s Use, the Facility(ies) are damaged or defaced, Licensee shall pay to the JPL
such sum as necessary to restore that damage portion of such Facility(ies) to its condition
immediately prior to Licensee’s actual use of the Facility(ies), unless such damage is the
consequence of a JPL act or omission. .

Default by Licensee. In the event Licensee fails in any respect to perform the obligations imposed
upon it by, or violates a provision of this Agreement, JPL may terminate this Agreement, whereupon
paid fees will be forfeited. Upon receipt of natice from the Director of its default and the termination
of this Agreement, Licensee shall immediately vacate the Facility(ies), remove all items brought into
the Facility(ies) by the Licensee and leave the Facility(ies) clean, orderly, and undamaged.

Relicensure Upon Failure to Comply wit the Terms of the Agreement, Termination of License or
Abandonment of Facility(ies). In the event Licensee fails to comply with the terms of the
Agreement, or this Agreement is terminated for any reason, or Licensee abandons the Facility(ies)
and its license therefore, JPL may license others to use said Facility(ies) during any portion of the
Use Period remaining under this Agreement had it not been terminated or abandoned, and may
receive Facility Use Fees therefore.

No Waiver of Default. No waiver by JPL or the Licensee of any default of any of the terms and
conditions hereof shall be construed or operate as a waiver of any subsequent default of any of the
terms and conditions hereof.

Fee for Late Information Regarding Event Requirements. Licensee shall provide to JPL those event
details that are necessary for scheduling JPL personnel and equipment at least 30 days before the
first date of such event.

Time of Essence. TIME IS OF THE ESSENCE of this Agreement.

. Excuse of Suspension of Obligations (Force Majeure). If a party’s performance under this
Agreement (other than any monetary obligations) is prevented by an unforeseeable act of nature,
war or war-like operations; civil commotions; riot; labor dispute including a strike, lockout or walkout
to which Licensee is not a party; sabotage; Federal or State regulation or control; or other condition
beyond the reasonable control of such party, then performance of such affected obligation shall be
suspended (excluding, however, any monetary obligations), but only for the duration of such
condition.

If such condition prevents JPL from delivering occupancy and use of the Facility(ies) on the date(s)
of the Event, but such condition ceases prior to 30 days after the first scheduled date of the Event,
then Licensee and JPL shall use their best efforts to find and agree upon a rescheduled date for this
Event. JPL shall not charge a transfer fee or additional Facility Use Fee for a rescheduled date and
any paid Facility Use Fee shall be applied to the rescheduled date. [f the parties cannot agreeon a
rescheduled date or if the force majeure condition continues beyond such 30 days, then JPL shall
retain from the Facility Use Fee an amount sufficient to cover all Event related costs and expenses
incurred by JPL and shall refund the remainder to Licensee. If the paid Facility Use Fee is
insufficient to cover such costs and expenses, Licensee shall pay JPL the balance, Licensee hereby
waives any claim for damages or compensation from JPL on amount of any failure to perform
pursuant to this Section.

Construction. Both parties acknowledge that they have had meaningful input into the terms and
conditions contained in this Agreement. Therefore any doubtful or ambiguous provisions contained
herein shall not be construed against the party who physically prepared this Agreement. The rule
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sometimes referred to as “Fortius Contra Preferentum” shall not be applied to the interpretation of
this Agreement.

Counterparts.  This Agreement, and all amendments thereto, may be executed in several
counterparts, each of which shall be deemed an original, and all of such counterparts together shall
constitute one and the same instrument.

Fees and Costs. In the event JPL prevails in any litigation commenced by JPL against Licensee to
recover fees, costs or damages arising out of this Agreement JPL shall be entitled to recover its
fees and costs therein, including, without limitation, attorneys’ fees, court costs, and costs of expert
witnesses and of investigation.

Governing Law/Venue. This Agreement is to be governed by and construed and enforced in
accordance with the internal laws of the state of Florida, without giving effect to the principles of
conflicts of laws thereof. Venue for any litigation of any provision of this Agreement shall be in the
federal and /or state courts of competent jurisdiction located in Jacksonville, Florida

Article Headings. Article headings appearing herein are inserted for convenience or reference only
and shall in no way be construed to be interpretations of text.

Incorporation by Reference. All Exhibits attached to this Amended Agreement are, by this
reference, made a part hereof. :

Limitation of Liability. Under no circumstances will JPL be liable to Licensee for consequential,
special, punitive or incidental damages.

Severability. If any term, provision or remedy of this Agreement shall, to any extent, be invalid or
unenforceable, the remainder of this Agreement shall not be affected thereby and each other term,
provision or remedy of this Agreement shall be valid and be enforced to the fullest extent permitted
by law.

Survival. Any provision of this Agreement that, but its nature, is applicable to circumstances arising
after the termination or expiration of this Agreement shall survive such termination or expiration and
remain if full force and effect.

. Entire Agreement. This Agreement constitutes the entire agreement between the parties hereto.
No statement, representation, writing, understanding, agreement, course of action or course of
conduct, made by either party, or any representative of either party, which is not expressed herein
shall be binding.
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Exhibit A

Policies and Procedures for use of Conference Center Facilities
Jacksonville Public Library - Main Library

1. OVERVIEW

a. The Library Conference Center rents meeting spaces at the Main Library to individuals, groups
and organizations in the public and private sector. Events may not interfere with regular Library
operations and Library-sponsored events.

b. Events held in the Conference Center on the conference level may be held throughout the
working day both during and after Main Library operating hours. Other spaces within the Main
Library are subject to restrictions based on availability and non-interference with fibrary
operations.

c. Rental of space in the Library does not constitute an endorsement of a group's policies or beliefs
by the Jacksonville Public Library.

d. The Jacksonville Public Library does not discriminate in making its premises available for use on
the basis of race, color, national origin, religion, gender, age or disability.

e. Questions on reserving meeting or event space at the Main Library should be directed to the
Conference team at (904) 630-1947 or jplconference@coj.net.

2. MEETING & EVENT SPACE

The Conference Center Level and Main Library contain the following spaces available for rental:

a. Hicks Auditorium - Theater-style seating for 391 with small raised stage, backstage area and two
green rooms.

b. Multi-Purpose Room - Seats up to 300 for a banquet, or can be divided into 3 separate rooms for

a conference, lecture or presentation. Seating capacity varies on each individual event.

Meeting Rooms - There are four (4) on Conference Level and three (3) within the Main Library.

Seating varies from 8 to 40 persons based on each type of meeting.

Conference Gallery.- The wide hallway on the Conference Level is suitable for a reception of up

to 300 persons and available for rental only as an addition to the Multipurpose Room or Hicks

Auditorium.

Lovett Courtyard - (Second Floor) - Approximately 10,000 square feet of outdoor space

combined with an indoor atrium area ideal for cocktail receptions, weddings and gala events for

up to 250 guests. (Restrictions during operating hours.)

Atrium - Open space on the third floor within the Main Library can be used on its own or in

conjunction with the Courtyard for wedding ceremonies and receptions. (Restrictions during

operating hours.)

g. Lounge at 303 North - Located on the ground floor near the Laura Street entrance is a spacious
_lounge fitted with custom furniture, audio/visual equipment, bar area and dedicated appliances
“for pre-event drinks or gathering. Also available for husiness presentations.

h. G5 Promenade - Located on the ground floor near the Laura Street entrance is a meeting space
that can accommodate approximately 65 guests for an informal gathering or presentation.

i. Catering kitchens - Are strategically located near the special event areas to assist clients for
general preparation and serving. Kitchens are equipped with standard warming ovens,
refrigerator/freezers, and preparation space. Open flames or cooking on-site are prohibited at
the Jacksonville Public Library.

j. Additional event space - In addition to the above areas, we have special areas such as the
Electronic classroom, Ansbacher Map Room and Children’s Theater available for rental after

o

O

©

o
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normal hours - please inquire with the Conference Center Manager for use of these spaces and
related charges.

Event spaces on the Conference Level have some flexibiiity as to arrangement of the space and
furniture. Areas within the Main Library are subject to very limited rearrangement of éxisting furniture
and equipment. Library-sponsored exhibits and programming decorations cannot be moved at any
time; please check with the Conference team to ensure that a particular exhibit or program will not
affect your proposed event.

3. GENERAL RENTAL POLICIES

All events held at the Main Library must be conducted in an orderly manner and in full compliance with
applicable laws, regulations, the Library Code of Conduct and other rules. Activities assomated with
events must not interfere with the regular operation of the Library.

a. Group insurance - All customers are required to produce appropriate commercial general liability
and if applicable alcohol liability for special events scheduled at the Jacksonville Public Library.
Parameters of insurance required are available from the Conference Center Manager.

b. Rental Agreement - All customers will be required to sign and comply with a standard facility use
agreement (contract). The contents of the rental agreement are non-negotiable.

c. Security - Security will be arranged according to the nature and requirements of each event.
Dedicated security guards are required for any event that:

o Occurs outside of regular operating hours

Serves alcohol regardless of whether during or outside operating hours

Uses the entire Conference level

Uses the Auditorium

Uses the Conference Hallway/Pre-Function area when vendors are present

Is determined by the Library to require additional security due to the nature of the event,

i.e., safety, large crowd, items of value, individuals in attendance, e.g., celebrities, etc.
Security will remain during and immediately following the event. The Library reserves the right
to determine if the Jacksonville Sheriff's Office will need to provide additional security at an
event. Securily requirements will be determined prior to the event and the charges for the
service specified in advance, according to the Main Library Conference Center Fee Schedule.

d. Food & Beverage - Is prohibited in the Auditorium. Food & Beverage is allowed in all other

Conference Level areas at any time the spaces are in use. Catered food is allowed in Library

(non-Conference Center) areas only before or after normal Main Library operating hours.

After Hours events - After-hour events must usually end by 11 p.m. to permit time for clean up.

The building must be completely vacated no later than midnight. If you wish to extend your event

time there will be an additional charge of $500 per hour, up to a maximum of 2 additional hours.

Arrangements and payment must be made at least 60 days in advance for extra event time.

Departure from the building must be no later than 2 a.m. Please inquire with the Conference

Center Manager to pay for additional event time beyond 11 p.m.

f.  Personal Property - The Library is not responsible for damage or loss of property brought into
the building for meetings and special events. All items brought into the building via the main
entrance(s) or loading dock area may be subject to examination at the request of the Library.

g. Smoking/Tobacco - No tobacco products of any type are permitted to be used in any part of the
Library. This includes the loading dock and adjacent areas plus the Courtyard. Smoking is
allowed outside the building, 50 feet away from any door or entranceway. Customers may leave
the building and re-enter during special events. Animals (except service animals) are prohibited.

h. Gambling - The Library does not allow any variety of gambling, gaming, bingo, casinos or
wagering of any kind as an element of an event. Provided, however, that non-profit

‘organizations that qualify under Fl. Stat. 849.0935 may hold drawings by chance as permrtted
under the statute.

o 0O 0 0O

@
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4. RENTAL FEES

Fees are set by the Board of Library Trustees and reviewed regularly. Fees are subject to change
without notice and are not negotiable. A fifty percent discount is available for non-profit and
governmental organizations up to 6 p.m. on weekdays. Non-profit rental fees are not applicable for any
event after 6 p.m. or on weekends.. Those seeking discounted rates must qualify as a tax-exempt
organization under Section 501 (c) (3) or other tax-exempt section of the Internal Revenue Code and
must submit a copy of a current letter of exemption to the Conference Center Manager along with the
reservation request. Discounted rates will not be considered without the correct documentation.

a. City of Jacksonville Events -. There is no rental fee charged for official Mayoral and City Council
functions during Library hours at which the Mayor or City Council Member is present. Mayoral
and City Council requests for space should be submitted in writing on letterhead to the
Conference Center Manager.

b. Other fee exemptions - Any donor(s) who make a contribution to the Jacksonville Public Library
equal to or greater than $2,000,000 has the opportunity to use the Multipurpose Room or Hicks
Auditorium separately on two occasions (subject to availability) per calendar year at no charge.
Waiver of fees applies to room rental only and does not include incidental expenses such as
security, custodial and audio/visual fees. Requests of this nature should be submitted by the
donor in writing to the Conference Center Manager.

5. RESERVATIONS, PAYMENTS & CANCELILATIONS

RESERVATIONS

To reserve space in the Main Library, a Conference Center reservation request form must be completed
and submitted to the Conference Center Manager. A reservation is not guaranteed until payment and a
. signed Facility Use Agreement is submitted to the Conference Center Manager.

a. Meeting room and special event space is reserved on a first come, first served basis. Any
discrepancy involving date(s) reserved will be resolved by the Conference Center Manager
and determined by the written reservation request form.

b. Reguests should be submitted at least 30 days in advance.

c. A completed request form is required for each date, unless a single event is held on
consecutive days. A submitted reservation request form does not constitute a guaranteed
reservation.

d. The hours booked will include time for setup and cleanup of the space being used. Setup in
the Courtyard, Atrium and Special Areas may begin no sooner than one hour before the
Library closes and may not interfere with Library services.

e. A customer must be at least 18 years of age to book the use of a room.

Confirmation of booking and estimate of charges will be sent to the customer upon approval
of the reservation request form. Once the booking confirmation and estimate form is signed
and returned to the Conference Center Manager, a full invoice and Rental Agreement
(contract) with payment instructions will be submitted to the customer.

—

PAYMENTS

a. Signed Rental Agreement (contract) and payment.must be returned to the Conference Center
Manager no later than 10 days after the initial confirmation and estimate of charges is sent out.
Failure to complete within 10 business days will result in cancellation of the reservation request.

b. Paymentis due in full for all meetings and special events costing less than $1,000.
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c. For all other events an initial deposit of $1,000 is required to secure your reservation. The
remaining balance is due 6 calendar months prior to the event day. Failure to submit full
payment at least 6 months prior to the event date will forfeit the deposit and result in immediate’
cancellation of the reservation. _

d. An additional custcdial fee of $150 will be applied to all full-day events, banqueting events,
events serving alcohol, and all events held outside of normal Library operating hours.

CANCELLATIONS

a. Any cancellation more than 6 months prior to an event is eligible for a refund minus an
administrative fee of $250.

b. Any cancellation within 6 months of the event date will result in a forfeiture of all funds
deposited.

C. For extenuating circumstances beyond your control you may submit an appeal to the

Conference Center Manager to postpone and re-schedule your event (based on calendar
availability). Any event re-scheduled is subject to an administrative fee of $100.

d. If a reserved room becomes unavailable as booked for operational or any other reason,
the Conference Center Manager will make every effort to provide an alternate booking that
meets the customer’s needs. If the alternate booking is not workable for the customer, all
fees and deposits will be returned to the customer without penalty.

6. PUBLICITY

The customer is responsible for any publicity. Publicity materials may not list or imply that the
Jacksonville Public Library is a co-sponsor of any event without the express approval of the Library
Director or designee. The Library requires that all printed material, press releases, posters and other
information regarding the event include a contact phone number and return address for the organization
or individual booking the room. Library phone numbers may not be listed for obtaining information on an
event. The customer should not issue invitations or press releases until the Facility Use Agreement has
been signed and approved by the Library.

7. FILMING & PHOTOGRAPHY

The Jacksonville Public Library permits specialty fiiming and photography at the Main Library for a-
nominal fee (see fee schedule for rates) outside of normal operating hours. The City of Jacksonville
requires a permit and certificate of liability for any filming or photography on public property; the permit
is free of charge and obtained through the City of Jackseonville’s Film and Television office.

8. AUDIO / VISUAL SERVICES

Audiovisual and electronic services equipment on the Conference Level is available for an additional
charge. These are specified in the Main Library Conference Center Fee Schedule. Customers generally
may not bring in their own presentation devices for use in the meeting rooms. However, tablet, laptop
and notebook computers are permitted and can be attached to Library audio/visual carts for
presentation purposes.

Use of the Conference Center's audiovisual and electronic equipment in the Multipurpose Room and
Hicks Auditorium may require a licensed audiovisual technician to be on site. If required, the customer
is responsible for arranging the technician with a licensed and approved vendor and payment for
professional services rendered. :

9. BAG CHECK
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The Library reserves the right to inspect all'bags, packages, boxes, purses, backpacks or similar items
brought into the building for meetings and special events. The Library may refuse to admit persons with
large containers or oversized backpacks into Auditorium events.

10. LOGISTICS

The Conference team will work closely with the customer to facilitate the event.

a. Three weeks prior to the event date, the customer must inform the Library, in writing, of the
preferred room set-up from the options made available by the Library, and specify to the
Conference Center Manager any furniture or equipment to be brought into the library and set
up by the customer. Any changes must be approved by the Conference Center Manager at
least seven (7) days prior to the event. The Library reserves the right to deny the use of any
item or piece of equipment to the customer for any reason. The customer or customer's
representative/vendor is responsible for set up/break down of any non-Library equipment
used for the event. The Library will set up/break down all Library-owned furniture and
equipment

b. Any request for unusual layout, additional electrical equipment or lighting brought in for the
event must be requested in writing then approved by the Conference Center Manager and
the Assistant Director for Facrlltres Management and Planning at least 30 days prior to the
event date,

¢. Atleast two weeks prior to the event, the Conference team must be notified in writing of any
deliveries, including date and time. Failure to notify the Conference team may result in the
vendors being denied building access. All defiveries must occur on the event date. The
Library does not provide for storage of advance deliveries. Additional charges may apply to
any unscheduled or unapproved delivery.

d. The caterer is responsible for providing all personnel, material, and equipment for the event.
The caterer must be present to accept any deliveries of food or equipment. The caterer is
responsible for quickly cleaning up any food or drink spills during the event and cleaning all
prep areas. A copy of the Menu must be submitted by caterer at least seven (7) days prior to
the event, this is to ensure full compliance with JPL policies and procedures regarding food
preparation.

11. ALCOHOLIC BEVERAGES

a. Guests must be 21 years of age to be served alcohol.
b. Alcohol must be supplied through a licensed vendor/server using the following parameters;
* Vendor must arrange for certificate of liability naming the City of Jacksonville as
“additional insured.”
* Subrogation must be waived in favor of the City of Jacksonville and stated clearly on the
certificate under the description of operations section.
« Either liquor liability or host liquor liability will be required, Wthh is dependent on the
scope of the event,
» The event name, date and time(s) must also be listed on the Certificate along with
verification of workmen’'s compensation coverage
¢. Alcohol should be delivered to the caterer or licensed server prior to the event and then
delivered to the Library along with the other food items. Library staff will not accept the
delivery of alcohol. ‘
d. The event must be private and not open to the public.
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e. Alcohol is not permitted in any area of the Main Library building (non-Conference Center
areas) during Library hours. Deliveries shouid be made in discreet packaging or covered
when passing through public areas.

f. At no time will alcohol be permitted in the children and teen sections.

g. Alcohol is to be served only in designated areas.

12. DECORATIONS

All decorations should be freestanding and must be approved in writing by the Conference Center
Manager. Materials may not be attached to any walls, windows, doors or furnishings by any form of
tape, pin or nail. Certain types of decoraticns are not allowed. Prohibited items include, but are not
limited to:

Confetti and Rose Petals

Helium-filled balloons

Stickers or tape

Decorations incorperating metallic glitter

Bubble, fog and smoke machines

Open flames, candles or any device emitting smoke

Any item that would cause permanent damage to fixtures, furniture and flooring.

The Library does not provide any decorative items, this includes but not limited to linens,
decoration, centerpieces and set-ups (glasses, mixers, ice, etc.)

s@~eopUo

13. PARKING

The Library does not provide free parking. Parking is available in nearby lots or metered street parking.
A Parking Garage at 33 West Duval Street is across from the Main Library and is available during
events. Customers must contact the garage directly for rates (904-630-1399 or parking@coj.net).

14. CLEAN-UP & BREAK-DOWN

Event break-down must occur in an orderly and timely fashion. Special cleaning requirements or
damage caused during the use of a space will be charged to the customer. The Library expects the
customer to assist with basic clean up at the conclusion of the event, including but not limited to placing
trash in receptacles provided, removing all personal effects, equipment and decorations, and leaving
the spaces as clean and orderly as possible. Catering Vendors please note that after an event has
concluded all equipment brought for the event (including plates and utensils) must be removed from the
building no later than one hour following the end of the event. This will allow the Conference team to
prepare the venue for normal library operations.

"Amended & Approved by the Board of Library Trustees on July 17, 2013,

EXHIBIT B
JACKSONVILLE PUBLIC LIBRARY CODE OF CONDUCT

The Board of Trustees of the Jacksonville Public Library, by adopting the following code, seeks to
ensure that our library provides an atmosphere conducive to appropriate use of its services and
facilities. This code is supported by related library policies and procedures. We expect our customers
to:
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1. Attend to personal belongings. The Library is not responsible for personal belongings left in or
on Library property.

Use restrooms only for their intended purpose. Bathing is prohibited.
Wear shoes and shirts.

Maintain bodily hygiene in a manner that does not constitute a nuisance to other persons.

oo W

Use covered containers when bringing beverages into library buildings and comply with posted
‘No Food’ and ‘No Drink’ zones.

@

Use library furniture, equipment and materials for their intended function.

7. Accompany any child under age 8. A parent or caregiver is responS|ble for the safety and well
being of their children on library property.

8. Follow established loan procedures or authorizations before taking Library property or materials
from the building. .

9. Cooperate with staff and allow belongings to be searched.

10. Use all library areas, including library parking areas, sidewalks and lawns, safely.

11. Use auditoriums or meeting rooms in accordance with the JPL Meeting Room policy.

12. Stay out of non-public areas.

13. Leave the library at the designated closing time.

14. Refrain from solicitation of any kind for any purpose unless it is a Library sanctioned event.

The following actions and forms of conduct are not permitted:

1. Sleeping.

2. Harassing or speaking abusively to library staff or customers.

3. Mutilating or destroying library buildings, materials or equipment.

4. Bringing animals and pets into the library, with the exception of service animals.

5. Loitering outside the building in a way that creates a reasonable concern for the safety of

persons or property as set forth in § 614.106, Ord. Code, § 856.021, F.S.~

o

Behaving in an untawful, disruptive or potentially harmful manner.

7. Blocking or interfering with the movement of individuals or bringing in items larger than
26"Lx16"Wx16"H, or present a potential danger.

8. Engaging in sexual activity ofany kind, sexual harassment or indecent exposure.
8. Censuming or possessing alcohol, illegal drugs or being under the influence.

10. Monopolizing library equipment, materials or facilities preventing others from using them.
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11. Carrying illegal weapons of any type.

12. Disturbing other customers with noise producing activities.

13. Damaging, destroying or stealing any customer's or employee’s property.
Violation of the Library Customer Code of Conduct

The library reserves the right to require anyone violating the Library Customer Code of Conduct to leave
the

library. Anyone who is required to leave the library due to a violation of the Library Customer Code of
Conduct

will not be permitted in the library for the remainder of the day. Serious or repeated misconduct may
lead to

legal action or criminal prosecution.

The Board of Library Trustees considers the following activities to be serious violations of the Library
Customer
Code of Conduct.

1. sexual activity of any kind, sexual harassment or indecent exposure
2. consumption or possession of alcoho! or illegal drugs

3. possession of illegal weapons of any type

4. mutilating or destroying library buildings, materials or equipment

5. repeated offenses of any kind

Anyone who engages in these activities will be required to leave the library. Serious activity violations
will result in the suspension of an individual's library privileges and being permanently barred from all
County Libraries for one year.

Approved by the Library Board of Trustees on November 15, 2006.
Revisions approved on March 10, 2011
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EXHIBIT D
Insurance Requirements
Without limiting its liability under this Agreement, the Licensee and its subcontractors (including

but not limited to caterer) shall procure and maintain at their sole expense, during the term of the
Agreement, insurance of the types and in the minimum amounts stated below:

SCHEDULE LIMITS
Commercial General Liability $1,000,000 Per Occurrence
(Including Premises Cperations . & Aggregate
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and Blanket Contractual Liability)

(The City of Jacksonville shall be named as an additional insured under all of the above Commercial
General Liability coverage)

In the event that alcohol is to be served:

Liquor Liability ' $1,000,000 Per Occurrence
& Aggregate

(The City of Jacksonville shall be named as an additional insured under all of the above Liquor Liability
coverage)

Licensee will comply with Chapter 440, Florida Statutes, Workers Compensation law and be
responsible for workers’ compensation benefits payable to the Licensee’s injured employees.

Said insurance shall be written by an insurer holding a current certificate of authority pursuant to
Chapter 624, Florida Statutes. Such insurance shall be endorsed to provide for a waiver of
underwriter’s rights of subrogation in favor of the City. Such Insurance shall be written by an insurer
with an A.M. Best Rating of “A- X” or better. Prior to commencing any Work under this Agreement,
Certificates of Insurance, approved by the City’s Division of Insurance & Risk Management, evidencing
the maintenance of the required insurance shall be furnished to the City. The certificates shall provide
that no material alteration or cancellation, including expiration and non-renewal shall be effective until
thirty (30) days after receipt of written noticé by the City. Anything to contrary notwithstanding, the
liability of Contractor under this Agreement, shall survive and not be terminated, reduced or otherwise
limited by any expiration or termination .of insurance coverages. Neither approval nor failure to
disapprove insurance furnished by Contractor shall relieve Contractor or its subcontractors from
responsibility to provide insurance as required by this Agreement.
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EXHIBIT E

Addendum to Contract for Catering

The Jacksonville Public Library and City of Jacksonwlle (hereinafter collectively referred to as “JPL"™) are third
party beneficiaries of this Addendum.

Caterer represents and warrants that Caterer is properly licensed and that Caterer will comply with all rules and
regulations of the Jacksonville Public Library and all other applicable laws, rules and regulations. Caterer will only
use locations designated by the JPL for ingress and egress.

Caterer shall not damage or in any manner deface the library, including the kitchen facilities, located at the JPL and
shall take responsible precautions to prevent its employees from damaging or defacing the same. Caterer shall
report any damage to JPL. Caterer shall clean the kitchen facilities and leave the same in good condition less
ordinary wear and tear,

Caterer shall defend, indemnity and hold JPL harmless from any and all claims, liabilities, damages, costs and
expenses, including attorney’s fees and costs, arising out of Caterer’s use or occupancy of the kitchen and/or the
library facilities, or arising from any breach of this agreement by Caterer, and in the event that any suit or action ins
brought against JPL, Licensee shall, upon notice of the commencement hereof, defend the same at its sole cost and
expense and promptly satisfy any final judgment adverse to JPL. The Caterer’s indemnification of JPL shall include
any ioss or damage to persons or property consequent upon the use, misuse, or failure of any tools, equipment,
machinery (hereinafter collectively referred to as “Items™) used by the Caterer or any of its subcontractors, even
though the Items may be furnished or lent to the Caterer or any of its subcontractors by JPL or by other companies at_
the library facilities. JPL makes no warranty, express or implied, with regard to the condition of the Items and makes
no warranty that the Items are fit for any particular purpose whatsoever. Caterer accepts the Items “AS 1S”. The
Caterer’s, or its subcontractor's, acceplance or use of any Items shall be construed to mean that the Caterer accepts
all responsibility for any claims for damages whatsoever resulting from the use, misuse, or failure of such Items
whether such injury or damage be to its own employees or property, or to the emiployees or property of Caterer, its
subcontractors, JPL, or otherwise.

Caterer shall provide JPL with an insurance certificate evidencing the coverages set forth in Exhibit D of the
agreement between Licensee and JPL. Said certificate shall be provided to JPL at least 30 days prior to the date
Caterer provides services hereunder.

If Caterer is to serve alcohol at the event, then Caterer shall be properly licensed and comply with all applicable law,
rules and regulations.

The Caterer must be present to accept any deliveries of food or equipment. The Caterer is responsible for quickly
cleaning up any food or drink spills during the event and cleaning all prep areas.

In the event of a conflict between the Contract and this Addendum, the terms of the latter will control.

Caterer:

By:

Title:

Date:

G:\Gov't Operations\USawyer\Jax Public Libran\Forms\DRAFT Full Contract with revisions for OGC review.doc
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JACKSONVILLE
PUBLIC LIBRARY

Start [Here. Go Anywhere.

The Jacksonville Public Library
Facility Use Agreement (Contract)

1. Parties. This Agreement is entered into by the City of Jacksonville, a municipal corporation in
Duval County, Florida, for and on behalf of the Jacksonville Public Library (hereinafter sometime
collectively referred to as “JPL") and the undersigned Licensee as of the date set forth below.

2. Facility(ies)/Purpose/Period(s) of Use/Facility Use Fees. Subject to the terms of: (a.) this
Agreement and the General Terms and Conditions,; (b.) the JPL Policies & Procedures for use
of Main Library Conference Center Facilities, a copy of which is styled Exhibit A and attached
hereto; (c.) Library Code of Conduct, a copy of which is styled Exhibit B and is attached hereto,
and (d.) the Exhibits C, D and E attached hereto; JPL hereby grants Licensee permission to
occupy and use the facility specified below at the times and for the fee stated, for only the
following event (“Event”):

Event Name One Spark Speaker Series

Day : April 10, 2014 and April 11, 2014
Use Period” 8:00 AM to 6:00 PM

Use Conference ALL

Facility Use Fee ($) | 6800.00

*A Use Period constitutes the hours during which the facility may be occupied by Licensee and/or
Licensee’s invitees and contractors. :
** A map outlining the boundaries of the Facility is attached hereto and styled Exhibit C.

3. Facility Use Fee. Licensee shall pay Facility Use Fees in the amount of $ 6800.00
upon execution and delivery of this Agreement as follows:
RENTAL FEE $ 6800.00
SALES TAX $0
| TOTAL FACILITY USE FEE [ $6800.00 |
4. Effectuation of Agreement. This Agreement (pages 1 through 3) must be signed by Licensee

and returned to JPL at 303 Laura Street North, Jacksonville, FL 32202, upon receipt together
with the Facility Use Fees. JPL may license others to use said Facility(ies) in the event the
signed Agreement and Facility Use Fees are not provided in a timely manner. Kindly make
payment by Credit Card (Visa/Mastercard) or Cashiers check only. Both parties agree that a
faxed copy of the completed Agreement containing Licensee’s signature shall be valid as though
it were an original. Payments should be made to The City of Jacksonville. The Agreement must
be approved and signed by the director of the Jacksonville Public Library (“Director”), or the
Director’s authorized representative to be binding.
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Alcohol. Alcohol [ will, Clwill not be served. Alcohol may only be served by a caterer or
other person who is properly licensed by the State of Florida to dispense alcoholic beverages.
Licensee shall only have liquor dispensed by a caterer and shall ensure that the person
dispensing alcohol is properly licensed to do so. In the event alcohol is served Licensee shall
take all reasonable precautions to ensure that alcoholic beverages are dispensed in a lawful and
responsible manner. At least thirty (30) days prior to the event Licensee shall provide JPL with
an insurance certificate for its caterer with appropriate alcohol endorsement. JPL recommends
that Licensee make appropriate arrangements to have taxicabs available if necessary for
Licensee’'s guests.

Representatives. The following individual is the representative of the Licensee and shall be: (@)
present when the Facility{ies) is in use; and (b.) shall ensure compliance with the terms and
conditions of this Agreement.

Name:

Address:

Telephone &
Facsimile

Email;

The following individual-is the representative of the JPL.

Name: Mitesh R. Sangani

Address: Main Library, 303 North Laura Street, Jacksonville, FL 32202
Telephone: 904-630-1947

Facsimile: 904-630-1163

Email: msangani@coj.net

Any notices due the parties under this Agreement shall be sent by nationally recognized express
courier or sent by certified or registered U.S. mail, return receipt requested.

Custodial Fee. In addition to standard room rental-charges, JPL charges a $150.00 custodial
fee to full-day events and for events held after normal Library hours to accommodate for after-
event clean-up to the facility arising out of this agreement.

Insurance. At least thirty (30) days prior to the Use Period, Licensee shall provide JPL with a
certificate of insurance evidencing the coverages specified in Exhibit D:

Amendments. The General Terms and Conditions as well as the exhibits are incorporated
herein by reference. No alternation or modification of the terms of this Agreement shall be valid
unless made in writing and signed by the Licensee and the JPL Director, or the Director's
authorized representative.

Order of Precedence. In the event of any conflict between or among the provisions of this
Agreement and those of any exhibit attached hereto or of any amendment, the priority, in
decreasing order of precedence shall be: 1) fully executed amendment; 2) provisions in this
Agreement and the General Terms and Conditions; and 3) exhibits to this Agreement.
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1. Catering. Should Licensee desire to have the event catered, then Licensee must provide a copy
of its contract with the caterer to JPL and have the caterer execute the Catering Addendum
which is styled Exhibit E. Licensee shall ensure that its Caterer provides JPL with an insurance
certificate that meets the requirement of paragraph 8 above. The contract, addendum, and
insurance certificate shall be provided to JPL at least 30 days prior to the event.

72.  Liguidated Damages & Penalty fees. The parties agree that at the time of entering into this
Agreement the parties cannot determine the precise amount of damages the JPL will suffer in
the event Licensee does not vacate the Facility(ies) as required under this Agreement, or
cancels its reservation. The pariies agree that the damages suffered by JPL under such
circumstances are uncertain and difficult to ascertain. Therefore the parties agree to the
liquidated damages set forth in the Policies and Procedures for use of Conference Center
Facilities (General Rental Policies, section (e), ‘after-hours events”). In the event Licensee does
not vacate the Facility(ies) in a timely manner then Licensee will be invoiced a $500.00 penalty
fee for every additional hour or part thereof plus all City of Jacksonville employee and JPL
contractual services over-time costs at the prevailing rate. The parties agree that these sums
are fair and reasonable as penalty for failure to vacate the premises in a timely manner. For
cancellations please see section 5 (cancellations, section (a) through (d)).

13. Media Relations. Allow media [] Deny media [J. Per our media relations policy, the news
media has full access to videotape or photograph the Main Library for a news story since the
Main Library is a public building. Private functions in the conference center are the only
exception to this policy. Per the general counsel’s office, the news media does not have access
to privately-contracted functions in the conference center. Please specify your choice by
selecting one of the options above.

By signing below, Licensee acknowledges that it has reviewed and read the Agreement and Exhibits A
through E.

Jacksonville Public Library* Licensee
By: Mitesh R. Sangani By:

Title: Conference & Events Manager Title:
Date: Date:

*Authorized to be executed by Director of the Jacksonville Public Library per Ordinance Number
2006-237E signed by the Mayor on 4/18/06.

General Terms and Conditions
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Prohibitions. No tobacco products of any type or form are permitted to be used in the Facilities or
any part of the Library. Firearm and animals (except service animals) are prohibited.

Personal License Only. This License is personal to Licensee and shall not be assigned without the
express written consent of the Director or the Director’s authorized representative.

Non-Exclusive Use. JPL may lease other parts of the Library during the Use Period. JPL may enter
the Facility(ies) at any time for the purpose of inspection and repair, but such entry shall not
unreasonably interfere with Licensee’s use, unless an emergency exits.

Attendance and Safety Standards. Licensee shall not admit to the Facility(ies) a large number of
persons than can safely and freely move about in said Facility(ies), and in no case shall the number
of persons admitted exceed the number designed in the meeting rcom capacity document.
Licensee shall permit no chair or movable seat to be or remain in any passageway or fire exit in the
Facility(ies) and shall keep all passageways and fire exits clear at all times. Sidewalk, grounds,
entries, passages, vestibules, hall; elevator, abutting streets and all ways of access to said
Facility(ies) shall not be obstructed by Licensee or used for any purpose other than for ingress to
and egress from the Facility(ies).

Indemnity. Licensee shall'defend, indemnify and hold the City of Jacksonville and JPL (“Indemnified
Parties”) harmless from any and all claims, liabilities, damages, costs, and expenses including
attorneys’ fees and costs, arising out of Licensee’s use or occupancy of the Facility(ies) or arising
from any breach of this Agreement by Licensee; and in the event that any suit or action is brought
against the Indemnified Parties, Licensee shall, upon notice of the commencement thereof, defend
the same at its sole cost and expense, and promptly satisfy any final judgment adverse to
Indemnified Parties.

The Licensee's indemnification of Indemnified Parties shall include any loss or damage to persons
or property consequent upon the use, misuse, or failure of any tools, furnishings, equnpment or
machinery (hereinafter collectively referred to as “Items”) used by the Licensee or any of its
subcontractors, even though the Items may be furnished or lent to the Licensee or any of its
subcontractors by Indemnified Parties or by other companies at the Facility(ies). Indemnified Parties
makes no warranty, express or implied, with regard to the condition of the Items and makes no
warranty that the items are fit for any particular purpose whatsoever. Licensee accepts the Items
“AS IS”. The Licensee’s, or its subcontractor's, acceptance or use of any Items shall be construed to
mean that the Licensee accepts all responsibility for any claims for damages whatsoever resulting
from the use, misuse, or failure of such ltems whether such injury or damage be to its own
employees or property, or to the employees or property of the Licensee or, its subcontractors,
Indemnified Parties, or otherwise.

Lawful Use. Licensee shall abide by, and conform with, rules and regulations as well as the
reasonable precautions to ensure that every person admitted to the Facility(ies) abides by and
complies with, all applicable laws, rules and regulations of JPL, and licenses, permits and any
directives issued by any authorized official thereof. If Licensee or its authorized representative is
informed of any violation of any such law, rules and regulations or directive committed by Licensee
or any person admitted to the Facility(ies), Licensee immediately shall desist from and/or take
reasonable measures to prevent or correct such violation.

Damage or Defacement of Facility(ies). Licensee shall not damage or in any manner deface the
Facility(ies) and shall not cause anything to be done whereby such Facility(ies) shall be in any
manner defaced or damaged. Licensee shall take reasonable precautions to prevent persons
admitted to the Facility(ies) from damaging or defacing the Facility(ies). In the event that during the
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Period of Licensee’s Use, the Facility(ies) are damaged or defaced, Licensee shall pay to the JPL
such sum as necessary to restore that damage portion of such Facility(ies) to its condition
immediately- prior to Licensee’s actual use of the Facility(ies), unless such damage is the
consequence of a JPL act or omission.

Default by Licensee. In the event Licensee fails in any respect to perform the obligations imposed
upon it by, or viclates a provision of this Agreement, JPL may terminate this Agreement, whereupon
paid fees will be forfeited. Upon receipt of notice from the Director of its default and the termination
of this Agreement, Licensee shall immediately vacate the Facility(ies), remove all items brought into
the Facility(ies) by the Licensee and leave the Facility(ies) clean, orderly, and undamaged.

Relicensure Upon Failure to Comply wit the Terms of the Agreement, Termination of License or
Abandonment of Facility(ies). In the event Licensee fails to comply with the terms of the
Agreement, or this Agreement is terminated for any reason, or Licensee abandons the Facility(ies)
and its license therefore, JPL may license others to use said Facility(ies) during any portion of the
Use Period remaining under this Agreement had it not been terminated or abandoned, and may
receive Facility Use Fees therefore.

No Waiver of Default. No*waiver by JPL or the Licensee of any default of any of the terms and
conditions hereof shall be construed or operate as a waiver of any subsequent default of any of the
terms and conditions herecf.

Fee for Late Information Regarding Event Requirements. Licensee shall provide to JPL those event
details that are necessary for scheduling JPL personnel and equipment at least 30 days before the
first date of such event.

Time of Essence. TIME IS OF THE ESSENCE of this Agreement.

. Excuse of Suspension of Obligations (Force Majeure). If a party’s performance under this
Agreement (other than any monetary obligations) is prevented by an unforeseeable act of nature,
war or war-like operations; civil commotions; riot; labor dispute including a strike, lockout or walkout
to which Licensee is not a party; sabotage; Federal or State regulation or control; or other condition
beyond the reasonable control of such party, then performance of such affected obligation shall be
suspended (excluding, however, any monetary obligations), but only for the duration of such
condition. :

If such condition prevents JPL from delivering occupancy and use of the Facility(ies) on the date(s)
of the Event, but such condition ceases prior to 30 days after the first scheduled date of the Event,
then Licensee and JPL shall use their best efforts to find and agree upon a rescheduled date for this
Event. JPL shall not charge a transfer fee or additional Facility Use Fee for a rescheduled date and
any paid Facility Use Fee shall be applied to the rescheduled date. If the parties cannot agree on a
rescheduled date or if the force majeure condition continues beyond such 30 days, then JPL shall
retain from the Facility Use Fee an amount sufficient to cover all Event related costs and expenses
incurred by JPL and shall refund the remainder to Licensee. If the paid Facility Use Fee is
insufficient to cover such costs and expenses, Licensee shall pay JPL the balance, Licensee hereby
waives any claim for damages or compensation from JPL on amount of any failure to perform
pursuant to this Section.

Construction. Both parties acknowledge that they have had meaningful input into the terms and
conditions contained in this Agreement. Therefore any doubtful or ambiguous provisions contained
herein shali not be construed against the party who physically prepared this Agreement. The rule

i
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sometimes referred to as “Fortius Contra Preferentum” shall not be applied to the interpretation of
this Agreement.

Counterparts.  This Agreement, and all amendments thereto, may be executed in several
counterparts, each of which shall be deemed an original, and all of such counterparts together shall
constitute one and the same instrument.

Fees and Costs. In the event JPL prevails in any litigation commenced by JPL against Licensee to
recover fees, costs or damages arising out of this Agreement JPL shall be entitled to recover its
fees and costs therein, including, without limitation, attorneys’ fees, court costs, and costs of expert
witnesses and of investigation.

Governing Law/Venue. This Agreement is to be governed by and construed and enforced in
accordance with the internal laws of the state of Florida, without giving effect to the principles of
conflicts of laws thereof. Venue for any litigation of any provision of this Agreement shall be in the
federal and /or state courts of competent jurisdiction located in Jacksonville, Florida

Article Headings. Article headings appearing herein are inserted for convenience or reference only
and shall in no way be construed to be interpretations of text.

Incorporation by Reference. All Exhibits attached to this Amended Agreement are, by this
reference, made a part hereof.

Limitation of Liability. Under no circumstances will JPL be liable to Licensee for consequential,
special, punitive or incidental damages.

Severability. If any term, provision or remedy of this Agreement shall, to any extent, be invalid or
unenforceable, the remainder of this Agreement shall not be affected thereby and each other term,
provision or remedy of this Agreement shall be valid and be enforced to the fullest extent permitted
by law.

Survival. Any provision of this Agreement that, but its nature, is applicable to circumstances arising
after the termination or expiration of this Agreement shall survive such termination or expiration and
remain if full force and effect.

Entire Agreement. This Agreement constitutes the entire agreement between the parties hereto.
No statement, representation, writing, understanding, agreement, course of action or course of
conduct, made by either party, or any representative of either party, which is not expressed herein
shall be binding.
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Exhibit A

Policies and Procedures for use of Conference Center Facilities
Jacksonville Public Library - Main Library

1. OVERVIEW

a. The Library Conference Center rents meeting spaces at the Main Library to individuals, groups
and organizations in the public and private sector. Events may not interfere with regular Library
operations and Library-sponsored events.

b. Events held in the Conference Center on the conference level may be held throughout the
working day both during and after Main Library operating hours. Other spaces within the Main
Library are subject to restrictions based on availability and non-interference with library
gperations.

c. Rental of space in the Library does not constitute an endorsement of a group's palicies or beliefs
by the Jacksonville Public Library.

d. The Jacksonville Public Library does not discriminate in making its premises available for use on
the basis of race, color;, national origin, religion, gender, age or disability.

e. Questions on reserving meeting or event space at the Mam Library should be dlrected to the
Conference team at (904) 630-1947 or jplconference@coj.net.

2. MEETING & EVENT SPACE

The Conference Center Level and Main Library contain the following spaces available for rental:

a. Hicks Auditorium - Theater-style seating for 391 with small raised stage, backstage area and two
green rooms.

b. Multi-Purpose Room - Seats up to 300 for a banquet, or can be divided into 3 separate rooms for
a conference, lecture or presentation. Seating capacity varies on each individual event.

c. Meeting Rooms - There are four (4) on Conference Level and three (3) within the Main Library.
Seating varies from 8 to 40 persons based on each type of meeting.

d. Conference Gallery - The wide hallway on the Conference Level is suitable for a reception of up
to 300 persons and available for rental only as an addition to the Multipurpose Room or Hicks
Auditorium.

e. Lovett Courtyard - (Second Floor) - Approximately 10,000 square feet of outdoor space
combined with an indoor atrium area ideal for cocktail receptions, weddings and gala events for -
up to 250 guests. (Restrictions during operating hours.)

f. Atrium - Open space on the third floor within the Main Library can be used on its own or in
conjunction with the Courtyard .for wedding ceremonies and receptions. (Restrictions during
operating hours.)

g. Lounge at 303 North - Located on the ground floor near the Laura Street entrance is a spacious
lounge fitted with custom furniture, audio/visual equipment, bar area and dedicated appliances
for pre-event drinks or gathering. Also available for business presentations.

h. G5 Promenade - Located on the ground floor near the Laura Street entrance is a meeting space
that can accommodate approximately 65 guests for an informal gathering or presentation.

i. Catering kitchens - Are strategically located near the special event areas to assist clients for
general preparation and serving. Kitchens are equipped with standard warming ovens,
refrigerator/freezers, and preparation space. Open flames or cooking on-site are prohibited at
the Jacksonville Public Library.

j- Additional event space - In addition to the above areas, we have special areas such as the
Electronic classroom, Ansbacher Map Room and Children’s Theater available for rental after
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normal hours - please inquire with the Conference Center Manager for use of these spaces and
related charges.

Event spaces on the Conference Level have some flexibility as to arrangement of the space and
furniture. Areas within the Main Library are subject to very limited rearrangement of existing furniture
and equipment. Library-sponscred exhibits and programming decorations cannot be moved at any
time; please check with the Conference team to ensure that a partlcular exhibit or program will not
affect your proposed event.

3. GENERAL RENTAL POLICIES

All events held at the Main Library must be conducted in an orderly manner and in full compliance with
applicable laws, regulations, the Library Code of Conduct and other rules. Activities associated with
events must not interfere with the regular operation of the Library.

a. Group insurance - All customers are required to produce appropriate commercial general liability
and if applicable alcohol liability for special events scheduled at the Jacksonville Public Library.
Parameters of insurance required are available from the Conference Center Manager.

b. Rental Agreement - All customers will be required to sign and comply with a standard facility use
agreement (contract). The contents of the rental agreement are non-negotiable.

c. Security - Security will be arranged according to the nature and requirements of each event.
Dedicated security guards are required for any event that:

o Occurs outside of regular operating hours

Serves alcohol regardless of whether during or outside operating hours

Uses the entire Conference level

Uses the Auditorium

Uses the Conference Hallway/Pre-Function area when vendors are present

Is determined by the Library to require additional security due to the nature of the event,

i.e., safety, large crowd, items of value, individua!ls in attendance, e.g., celebrities, etc.
Security will remain during and immediately following the event. The Library reserves the right
to determine if the Jacksonville Sheriff's Office will need to provide additional security at an
event. Security requirements will be determined prior to the event and the charges for the
service specified in advance, according to the Main Library Conference Center Fee Schedule.

d. Food & Beverage - Is prohibited in the Auditorium. Food & Beverage is allowed in all other
Conference Level areas at any time the spaces are in use. Catered food is allowed in Library
(non-Conference Center) areas only before or after normal Main Library operating hours.

. After Hours events - After-hour events must usually end by 11 p.m. to permit time for clean up.
The building must be completely vacated no later than midnight. If you wish to extend your event
time there will be an additional charge of $500 per hour, up to a maximum of 2 additional hours.
Arrangements and payment must be made at least 60 days in advance for extra event time.
Departure from the building must be no later than 2 a.m. Please inquire with the Conference
Center Manager to pay for additional event time beyond 11 p.m.

f. Personal Property - The Library is not responsible for damage or loss of praperty brought into
the building for meetings and special events. All items brought into the building via the main
entrance(s) or loading dock area may be subject to examination at the request of the Library.

g- Smoking/Tobacco - No tobacco products of any type are permitted to be used in any part of the
Library. This includes the loading dock and adjacent areas plus the Courtyard. Smoking-is
allowed outside the building, 50 feet away from any door or entranceway. Customers may leave
the building and re-enter during special events. Animals (except service animals) are prohibited.

h. Gambling - The Library does not allow any variety of gambling, gaming, bingo, casinos or
wagering of any kind as an element of an event. Provided, however, that non-profit
organizations that qualify under FI. Stat. 849.0935 may hold drawings by chance as permitted
under the statute.

[oXNe RN oRNe N o)
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4. RENTAL FEES

Fees are set by the Board of Library Trustees and reviewed regularly. Fees are subject to change
without notice and are not negotiable. A fifty percent discount is available for non-profit and
governmental organizations up to 6 p.m. on weekdays. Non-profit rental fees are not applicable for any
event after 6 p.m. or on weekends. Those seeking discounted rates must qualify-as a tax-exempt
organization under Section 501 (c) (3) or other tax-exempt section of the Internal Revenue Code and
must submit a copy of a current letter of exemption to the Conference Center Manager along with the
reservation request. Discounted rates will not be considered without the correct documentation.

a. City of Jacksonville Events - There is no rental fee charged for offi¢ial Mayoral and City Council
functions during Library hours at which the Mayor or City Council Member is present. Mayoral
and City Council requests for space should be submitted in wrrtmg on letterhead to the
Conference Center Manager.

b: Other fee exemptions - Any donor(s) who make a contribution to the Jacksonville Public Library
equal'to or greater than $2,000,000 has the opportunity to use the Multipurpose Room or Hicks
Auditorium separately on two occasions (subject to availability) per calendar year at no charge.
Waiver of fees applies to room rental only and does not include incidental expenses such as
security, custodial and audio/visual fees. Requests of this nature should be submitted by the
donor in writing to the Conference Center Manager.

5. RESERVATIONS, PAYMENTS & CANCELLATIONS

RESERVATIONS

To reserve space in the Main Library, a Conference Center reservation request form must be completed
and submitted to the Conference Center Manager. A reservation is not guaranteed until payment and a
signed Facility Use Agreement is submitted to the Conference Center Manager.

a. Meeting room and special event space is reserved on a first come, first served basis. Any
discrepancy involving date(s) reserved will be resclved by the Conference Center Manager
and determined by the written reservation request form.

b. Requests should be submitted at least 30 days in advance.

c. A completed request form is required for each date, unless a single event is held on
consecutive days. A submitted reservation request form does not constitute a guaranteed
reservation. '

d. The hours booked will include time for setup and cleanup of the space being used. Setup in
the Courtyard, Atrium and Special Areas may begin no sooner than one hour before the
Library closes and may not interfere with Library services.

e. A customer must be at least 18 years of age to book the use of a room.

f. Confirmation of booking and estimate of charges will be sent to the customer upon approval
of the reservation request form. Once the booking confirmation and estimate form is signed
and returned to the Conference Center Manager, a full invoice and Rental Agreement
(contract) with payment instructions will be submitted to the customer.

PAYMENTS

a. Signed Rental Agreement (contract) and payment must be returned to the Conference Center
Manager no later than 10 days after the initial confirmation and estimate of charges is sent out.
Failure to complete within 10 business days wili result in cancellation of the reservation request.

b. Paymentis due in full for all meetings and special events costing less than $1,000.
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c. For all other events an initial deposit of $1,000 is required to secure your reservation. The
remaining balance is due 6 calendar months prior to the event day. Failure to submit full
payment at least 6 months prior to the event date will forfeit the deposit and resuit in immediate
cancellation of the reservation.

d. An additicnal custodial fee of $150 will be applied to all full-day events, banqueting events,
events serving alcchol, and all events held outside of normal Library operating hours.

CANCELLATIONS
a. Any cancellation more than 6 months prior 1o an event is eligible for a refund minus an
administrative fee of $250.
b. Any cancellation within 6 months of the event date will result in a forfeiture of all funds
deposited.
C. For extenuating circumstances beyond your control you may submit an appeal to the

Conference Center Manager to postpone and re-schedule your event (based on calendar
availability). Any event re-scheduled is subject to an administrative fee of $100.

d. If a reserved room becomes unavailable as booked for operational or any other reason,
the Conference Center Manager will make every effort to provide an alternate booking that
meets the customer’'s needs. If the alternate booking is not workable for the customer, all
fees and deposits will be returned to the customer without penalty.

6. PUBLICITY

The customer is responsible for any publicity. Publicity materials may not list or imply that the
Jacksonville Public Library is a co-sponsor of any event without the express approval of the Library
Director or designee. The Library requires that all printed material, press releases, posters and other
information regarding the event include a contact phone number and return address for the organization
or individual booking the room. Library phone numbers may not be listed for obtaining information on an
event. The customer should not issue invitations or press releases until the Facility Use Agreement has
been signed and approved by the Library.

7. FILMING & PHOTOGRAPHY

The Jacksonville Public Library permits specialty filming and photography at the Main Library for a
nominal fee (see fee schedule for rates) outside of normal operating hours. The City of Jacksonville
requires a permit and certificate of liability for any filming or photography on public property; the permit
is free of charge and obtained through the City of Jacksonville’s Film and Television office.

8. AUDIO / VISUAL SERVICES

Audiovisual and electronic services equipment on the Conference Level is available for an additional
charge. These are specified in the Main Library Conference Center Fee Schedule. Customers generally
may not bring in their own presentation devices for use in the meeting rooms. However, tablet, laptop
and notebook computers are permitted and can be attached to Library audio/visual carts for
presentation purposes.

Use of the Conference Center’s audiovisual and electronic equipment in the Multlpurpose Room and
Hicks Auditorium may require a licensed audiovisual technician to be on site. If required, the customer
is responsible for arranging the technician with a licensed and approved vendor and payment for
professional services rendered.

9. BAG CHECK
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The Library reserves the right to inspect all bags, packages, boxes, purses, backpacks or similar items
brought into the building for meetings and special events. The Library may refuse to admit persons with
large containers or oversized backpacks into Auditorium events.

10. LOGISTICS

The Conference team will work closely with the customer to facilitate the event.

a. Three weeks prior to the event date, the customer must inform the Library, in writing, of the
preferred room set-up from the options made available by the Library, and specify to the
Conference Center Manager any furniture or equipment to be brought into the library and set
up by the customer. Any changes must be approved by the Conference Center Manager at
least seven (7) days prior to the event. The Library reserves the right to deny the use of any
item or piece of equipment to the customer for any reason. The customer or customer’s
representative/vendor is responsible for set up/break down of any non-Library equipment
used for the event. The Library will set up/break down all Library-owned furniture and
equipment

b. Any request for unusual layout, additional electrical equipment or lighting brought in for the
event must be requested in writing then approved by the Conference Center Manager and
the Assistant Director for Facilities, Management and Planning at least 30 days prior to the
event date.

C. At least two weeks prior to the event, the Conference team must be notified in writing of any
deliveries, including date and time. Failure to notify the Conference team may result in the
vendors being denied building access. All deliveries must occur on the event date. The
Library does not provide for storage of advance deliveries. Additional charges may apply to
any unscheduled or unapproved delivery.

d. The caterer is responsible for providing all personnel, material, and equipment for the event.
The caterer must be present to accept any deliveries of food or equipment. The caterer is
responsible for quickly cleaning up any food or drink spills during the event and cleaning all
prep areas. A copy of the Menu must be submitted by caterer at least seven (7) days prior to
the event; this is to ensure full compliance with JPL policies and procedures regarding food
preparation.

11. ALCOHOLIC BEVERAGES

a. Guests must be 21 years of age to be served alcohol.
b.  Alcohol must be supplied through a licensed vendor/server using the following parameters;
* Vendor must arrange for certificate of liability naming the City of Jacksonville as
“additional insured.”
* Subrogation must be waived in favor of the City of Jacksonville and stated clearly on the
certificate under the description of operations section.
» Either liquor liability or host liquor liability will be required, which is dependent on the
scope of the event.
¢ The event name, date and time(s) must also be listed on the Ceriificate along W|th
verification of workmen'’s compensation coverage
c. Alcohol should be delivered to the caterer or licensed server prior to the event and then
delivered to the Library along with the other food items. Library staff will not accept the
delivery of alcohol. :
d. The event must be private and not open to the public.
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e. Alcohol is not permitted in any area of the Main Library building (non-Conference Center
areas) during Library hours. Deliveries should be made in discreet packaging or covered
when passing through public areas. .

f. Atnotime will alcohol be permitted in the children and teen sections.

" g. Alcohol is to be served only in designated areas.

12. DECORATIONS

All decorations should be freestanding and must be approved in writing by the Conference Center
Manager. Materials may not be attached to any walls, windows, doors or furnishings by any form of
tape, pin or nail. Certain types of decorations are not allowed. Prohibited items include, but are not
limited to: '

a. Confetti and Rose Petals
b. Helium-filled balloons
c. Stickers or tape
d. Decoraticns incorporating metallic glitter
e. Bubble, fog and smoke machines
f.  Open flames, candles or any device emitting smoke
g. Any item that would cause permanent damage to fixtures, furniture and flooring.
h. The Library does not provide any decorative items, this includes but not limited to linens,
decoration, centerpieces and set-ups (glasses, mixers, ice, etc.)
13. PARKING

The Library does not provide free parking. Parking is available in nearby lots or metered street parking.
A Parking Garage at 33 West Duval Street is across from the Main Library and is available during
events. Customers must contact the garage directly for rates (904-630-1399 or parking@coj.net).

14. CLEAN-UP & BREAK-DOWN

Event break-down must occur in an orderly and timely fashion. Special cleaning requirements or
damage caused during the use of a space will be charged to the customer. The Library expects the
customer to assist with basic clean up at the conclusion of the event, including but not limited to placing
trash in receptacles provided, removing all personal effects, equipment and decorations, and leaving
the spaces as clean and orderly as possible. Catering Vendors please note that after an event has
concluded all equipment brought for the event (including plates and utensils) must be removed from the
building no later than one hour following the end of the event. This will allow the Conference team to
prepare the venue for normal library operations.

"Amended & Approved by the Board of Library Trustees on July 11, 2013,

EXHIBIT B
JACKSONVILLE PUBLIC LIBRARY CODE OF CONDUCT

The Board of Trustees of the Jacksonville Public Library, by adopting the following code, seeks to
ensure that our library provides an atmosphere conducive to appropriate use of its services and
facilities. This code is supported by related library policies and procedures. We expect our customers
to:
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1. Attend to personal belongings. The Library is not responS|bIe for personal belongings left |n or
on Library property.

Use restrooms only for their intended purpose. Bathing is prohibited.
Wear shoes and shirts.

Maintain bodily hygiene in a manner that does not constitute a nuisance to other persons.

a A wLm

Use covered containers when bringing beverages into library buildings and comply with posted
‘No Food’ and ‘No Drink’ zones.

o

Use library furniture, equipment and materials for their intended function.

7. Accompany any child under age 8. A parent or careglver is responsible for the safety and well
being of their children on library property.

8. Follow established loan procedures or authorizations before taking Library property or materials
from the building.

9. Cooperate with staff and allow belongings to be searched.

10. Use all library areas, including library parking areas, sidewalks and lawns, safely.

11. Use auditoriums or meeting rooms in accordance with the JPL Meeting Room policy.

12. Stay out of non-public areas.

13. Leave the library at the designated closing time.

14. Refrain from solicitation of any kind for any purpose unless it is a Library sanctioned event.
The following actions and forms of conduct are not permitted: |
1. Sleeping.

2. Harassing or speaking abusively to library staff or customers.

3. Mutilating or destroying library buildings, materials or equipment.

4. Bringing animals and pets into the library, with the exception of service-animals.

5

Loitering outside the building in a way that creates a reasonable concern for the safety of
persons or property as set forth in § 614.106, Ord. Code, § 856.021, F.S.

o

Behaving in an unlawful, disruptive or potentially harmful manner.

7. Blocking or interfering with the movement of individuals or bringing in items larger than
26"Lx16"Wx16"H, or present a potential danger.

8. Engaging in sexual activity of any kind, sexual harassment or indecent exposure.
9. Censuming or possessing alcohol, illegal drugs or being under the influence.

10. Monopolizing library equipment, materials or facilities preventing others from using them.
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11. Carrying illegal weapons of any type.

12. Disturbing other customers with noise producing activities.

13. Damaging, destroying or stealing any customer's or employee’s property.
Violation of the Library Customer Code of Conduct

The library reserves the right to require anyone violating the Library Customer Code of Conduct to leave
the

library. Anyone who is required to leave the library due to a violation of the Library Customer Code of
Conduct

will not be permitted in the library for the remainder of the day. Serious or repeated misconduct may
lead to

legal action or criminal prosecution.

The Board of Library Trustees considers the following activities to be serious violations of the Library
Customer
Code of Conduct.

1. sexual activity of any kind, sexual harassment or indecent exposure
2. consumption or possession of alcohol or illegal drugs

3. possession of illegal weapons of any type

4. mutilating or destroying library buildings, materials or equipment

5. repeated offenses of any kind

Anyone who engages in these activities will be required to leave the library. Serious activity viclations
will result in the suspension of an individual's library privileges and being permanently barred from all
County Libraries for one year.

Approved by the Library Board of Trustees on November 15, 2006.
Revisions approved on March 10, 2071
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EXHIBIT D

Insurance Requirements

Without limiting its liability under this Agreement, the Licensee and its subcontractors (including
but not limited to caterer) shall procure and maintain at their sole expense, during the term of the
Agreement, insurance of the types and in the minimum amounts stated below:

SCHEDULE

Commercial General Liability
(Including Premises Operations

LIMITS

$1,000,000 Per Occurrence

& Aggregate
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and Blanket Contractual Liability)

(The City of Jacksonville shall be named as an additional insured under all of the above Commercial
General Liability coverage)

In the event that alcohol is to he served:

Liquor Liability $1,000,000 Per Occurrence
. & Aggregate

(The City of Jacksonville shall be named as an additional insured under all of the above Liquor Liability
coverage)

Licensee will comply with Chapter 440, Florida Statutes, Workers Compensation law and be
responsible for workers’ compensation benefits payable to the Licensee’s injured employees.

Said insurance shall be written by an insurer holding a current certificate of authority pursuant to
Chapter 624, Florida Statutes. Such insurance shall be endorsed to provide for a waiver of
underwriter’s rights of subrogation in favor of the City. Such Insurance shall be written by.an insurer
with an A.M. Best Rating of “A- X” or better. Prior to commencing any Work under this Agreement,
Certificates of Insurance, approved by the City's Division of Insurance & Risk Management, evidencing
the maintenance of the required insurance shall be furnished to the City. The certificates shall provide
that no material alteration or cancellation, including expiration and non-renewal shall be effective until
thirty (30) days after receipt of written notice by the City. Anything to contrary notwithstanding, the
liability of Contracter under this Agreement, shall survive and not be terminated, reduced or otherwise
limited by any expiration or termination of insurance coverages. Neither approval nor failure to
disapprove insurance furnished by Contractor shall relieve Contractor or its subcontractors from
responsibility to provide insurance as required by this Agreement.
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EXHIBIT E

Addendum to Contract for Catering

1. The Jacksonville Public Library and City of Jacksonville (hereinafter collectively referred to as “JPL”) are third
party beneficiaries of this Addendum.

2. Caterer represents and warrants that Caterer is properly licensed and that Caterer will comply with all rules and
regulations. of the Jacksonville Public Library and all other applicable laws, rules and regulations. Caterer will only
use locations designated by the JPL for ingress and egress.

3. Caterer shall not damage or in any manner deface the library, including the kitchen facilities, located at the JPL and
shall take responsible precautions to prevent its employees from damaging or defacing the same. Caterer shall
report any damage to JPL. Caterer shall clean the kitchen facilities and leave the same in good condition less
ordinary wear and tear.

4. Caterer shall defend, indemnity and hold JPL harmless from any and all claims, liabilities, damages, costs and
expenses, including attorney’s fees and costs, arising out of Caterer’s use or occupancy of the kitchen and/or the
library facilities, or arising from any breach of this agreement by Caterer, and in the event that any suit or action ins
brought against JPL, Licensee shall, upon notice of the commencement hereof, defend the same at its sole cost and
expense and promptly satisfy any final judgment adverse to JPL. The Caterer’s indemnification of JPL shall include
any loss or damage to persons or property consequent upon the use, misuse, or failure of any tools, equipment,
machinery (hereinafter collectively referred to as “Items”™) used by the Caterer or any of its subcontractors, even
though the Items may be furnished or lent to the Caterer or any of its subcontractors by JPL or by other companies at
the library facilities. JPL makes no warranty, express or implied, with regard to the condition of the [tems and makes
no warranty that the Items are fit for any particular purpose whatsoever. Caterer accepts the ltems “AS [S”. The
Caterer’s, or its subcontractor's, acceptance or use of any Items shall be construed to mean that the Caterer accepts
all responsibility for any claims for damages whatsoever resulting from the use, misuse, or failure of such Items
whether such injury or damage be to its own employees or property, or to the employees or property of Caterer, its
subcontractors, JPL, or otherwise.

5. Caterer shall provide JPL with an insurance certificate evidencing the coverages set forth in Exhibit D of the
agreement between Licensee and JPL. Said certificate shall be provided to JPL at least 30 days prior to the date
Caterer provides services hereunder,

6. If Caterer is to serve alcohol at the event, then Caterer shall be properly licensed and comply with all applicable law,
rules and regulations.

7. The Caterer must be present to accept any deliveries of food or equipment. The Caterer is responsible for quickly
cleaning up any food or drink spills during the event and cleaning all prep areas.

8. Inthe event cf a conflict between the Contract and this Addendum, the terms of the latter will control.

Caterer:

By:

Title:

Date:

G:\Gov't OperationsUSawyerUax Public Library\Forms\DRAFT Full Contract with revisions for 0GC review.doc
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JACKSONVILLE Conference Center

PUBLIC LIBRARY

Start Here. Go Anywhere. Statement of

83?%';;51( Gala Issue Date: 11/15/2013
c/o Mr. Joe Sampson .

100 North Laura; Suite 601 NOTE:

Jacksonville, FL 32202

Date: April 9, 2014

Event: One Spark Speaker Series

11.00 P $1.750.00
Support Services 6:00 PM 11:00 PM 5 $900.00
Subtotal - ] $2,850.00
Salés Tax R
Total Due: B $2.650.00 .

** Terms: Due on receipt: $ 2650.00

Make checks pavable to City of Jacksonville. We also accept Visa and Mastercard.

Mitesh R. Sangani
Conference Center & Events Manager
303 N. Laura Street
Jacksonville, FL 32202
Telephone: 904-630-1003
Fax: 630-1163
E-mail: msangani@coj. net
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PpIACKSONVILLE Conference Center
Start Here. Go Anywhere. Statement of

Customer: Issue Date: 11/15/2013
One Spark Speaker Series © ’

c/o Mr. Joe Sampson
100 North Laura; Suite 601
Jacksonville, FL 32202

NOTE:

Date: April 10,2014 and April 11,2014

Event. One Spark Speaker Series

Conference ALL 8: 00 AM 6:00 PM 10 $2,500.00
Conference ALL 8:00 AM 6:00 PM 10 $2,500.00
Support Services 8:00 AM 6:00 PM 10 $900.00
Support Services 8:00 AM 6:00 PM 10 $900.00
Subtotal $6,800.00
Sales Tax .| . $0.00
Total Due - $6,800.00

** Terms: Due on receipt: $ 6800.00

Make ¢ f’l@c/ﬁ p(wal)!e 10 C n.'y of Jac/rsom il/e We a/so awcp/ l/ Isc cmd Masiercard. |

Mitesh R. Sangarni
Conference Center & Events Manager
303 N. Laura Street
Jacksonville, FL 32202
Telephone: 904-630-1003
Fax: 630-1163
E-mail: msangani@coj.net
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IACKSOMVILLE Conference Center at the Main Library
PUBLIC LIBRARY .
Reservation Request Form

. . Ce
Srovr | s D Svnvdeere

Application Date: 11/13/2013 Name: Vince Cavin

Organization/Event Name: __One Spark 2014

Address: 100 N Laura St., Suite 601

City: Jacksonville State: FL Zip: 32202
Telephone:  904-385-0862 Alternate Phone:

Email Address: _vince@beonespark.com Total Guests 150
Event Type/Purpose _ One Spark 2014 Reception Event Date _ 4/9/14

Venue Usage Time: From 9am (setup) 8pm (event) — Am/PM  To 11pm (event), 11pm - 1am (strikeApm/pm

(Please indicate full venue use time from sel-up Lo departure, not just the event time — Thank you.)

Pending_ X _ Not for Profit Meeting/Event Corporate or Private Meeting/Event
(Please attach verification of status e.g. 501 ¢ 3)

: Theater Standing
. B d R - u- B t o -
Meeting / Event Space (C(:janrfere?::::) (g::syl;s Shape (Rou?\l:iqtl;?:ies) qug:e Classroom || (Reception)
[Auditorium Il | ETTO | | I |
[Multipurpose Room ALL (MPALL) || 100 || 400 ][ 100] 300 [ 100 ][ 200 || 400 |
[Multipurpose Room HALF ] 60 || 150 ][ a0 | 120 || so | 120 ][ 150 ]

[Multipurpose Quarter 30 75 [ 30 ] 60 [ 30 ][ 6o | 75

[Meeting Room G4 0 20 ][ s0 [ 25 so | 25 |[ 30 | 50 ]

[Meeting Room G1 1 12 [ 20 Il i I | 20

[Meeting Room G2 / G3/ 319 T 10 ][ 10 | [ I[ I |

[Meeting Room 219 /419 12 ][ 20 | | II Il i

[Courtyard & Atrium | [ 100 || Il 150 | Il | 250

IGrand Staircase & Atrium IL jL H H 100 ]| [ —” 150

Conference Hallway
(Rent with MP ALL or Auditorium) 120 300
Meeling / Event Space Required Courtyard & Atrium Estimated number of guests 150

Will there be food and beverage served B YES OO NO Will you required audio/visual equipment X1 YES O NO

Comments:  Yve will serve alcoholic beverages in the courtyard as part of the reception.

« Facility rental fees, event guidelines, and reservation request forms can be found on the Library’s website at

www. jaxpubliclibrary.org, please select meeting rooms from the main menu.

¢ Facility tours arranged by appointment only: drop-ins are discouraged due to heavy meeting and event schedules

during the day — Call 904-630-1947 or email jplconferenceicoj.net and speak to a Conference team member.
»  All reservation requests must be made in writing and submitted via letter, fax or email to the Conference Center
e  Minimum of 14 days advance notice for meetings and 30 days advance notice for special events is required

* We will endeavor to respond to your inquiry within 2 business days; a meeting or event is not guaranteed until full

payment and signed rental agreement are received by the Conference Center Manager

*  Payment is due upon receipt or per the specific terms stated on the invoice Revised Exhibit 1
¢ Contact Details: Conference Center at the Main Library, 303 North Lagrayyesb daksyiled4i880%nd contract

Tel: 904-630-1947 Fax: 904-630-1163  Email: jplconference@coj.nel
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FUBLIC LIBRARY

Seacr b O \'1‘tnj,".tri'(‘z‘tx

Application Date: 11/13/2013 Name:

Conference Center at the Main Library

Reservation Request Form

Vince Cavin

Organization/Event Name: __One Spark 2014

Address: 100 N Laura St., Suite 601
City: Jacksonville State: FL Zip: 32202
Telephone: 904-385-0862 Alternate Phone:

Email Address: _vince@beonespark.com

Total Guests

300

Event Type/Purpose _One Spark 2014 Speaker Series Event Date 4/9/13 (setup) 4/10/2014 - 4/11/13

Venue Usage Time: * From 4/10/14 and 4/11/13: All Day AM/PM

4/9/14: 12pm (setup) 4/9/14: 7pm (setup)

To _4/10/14 and 4/11/13: All Day  AM/PM

(Please indicate full venue use time from set-up to departure, not just the event lime — Thank you.)

Pending_X_ Not for Profit Meeting/Event

Corporate or Private Meeting/Event
(Please attach verification of status e.g. 501 ¢ 3)

Theater Standing

Meeting / Event Space (B(;z::}ii?::;:) (g::!;gs ShlzJipe (Roizzqtl;z'ies) Szz::e Classroom || {Reception)
[Auditorium 1l 391 || | | | I |
{Multipurpose Room ALL (MP ALL) || 100 |[ 400 |[100]|[ 300 [ 100 || 200 ][ 400 ]
[Multipurpose Room HALF | eo ][ 150 ][40 ][ 120 I so |[ 120 ][ 150 ]
IMultipurpose Quarter 1L 30 ]L 75‘” 30 Ir 60 H 30 ” 60 jL 75 j
[Meeting Room G4 Il 20 ][ 50 [ 25 | 50 [ 25 ][ 30 [ s0 ]
IMeeting Room G1 _]r 12 IL 20 ” ” " ]L _” 20 —l
IMeeting Room G2 / G3/ 319 Jr 10 ” io ]l ” " _” ” I
[Meeting Room 219 /419 ” 12 1[ 20 Jl:[ ” H ” I
[Courtyard & Atrium [ 100 [ 150 ] 1IN | 250 ]
[Grand Staircase & Atrium I Il I [ 100 T 1 150 ]
?iggzir\fr?ti\e::ivl\fzr Auditorium) 120 300

Meeting / Event Space Required Auditorium & Conference Hallway Estimated number of guests _300

(Ballroom for storage)

Will there be food and beverage served & YES (O NO

Comments:

Will you required audio/visual equipment K1 YES O NO

» Facility rental fees, event guidelines, and reservation request forms can be found on the Library’s website at
www. jaxpubliclibrary.org, please select meeting rooms from the main menu.

¢ Facility tours arranged by appointment only: drop-ins are discouraged due to heavy meeting and event schedules

during the day — Call 904-630-1947 or email jplconference@coi.net and speak to a Conference team member.

e Allreservation requests must be made in writing and submitted via letter, fax or email to the Conference Center

e Minimum of 14 days advance notice for meetings and 30 days advance notice for special events is required

*  We will endeavor to respond to your inquiry within 2 business days; a meeting or event is not guaranteed until full
payment and signed rental agreement are received by the Conference Center Manager

* Payment is due upon receipt or per the specific terms stated on the invoice

Revised Exhibit 1

»  Contact Details: Conference Center at the Main Library, 303 North La‘f(é\?&?é&a%fﬁﬁiwéfﬁi?@ﬁo%nd Contract
Tel: 904-630-1947 Fax: 904-630-1163 Email: jplconference@coj.net
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